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Yennouuckoro pununana PAHXul'C

1. O01miMe moJioKeHH S

1.1. YueOuo-meroauucckuii otjen (fajee — oOT/AeN) sSBIsSErcs OCHOBHBIM yueOHO-
METOJIMYECKHM  CTPYKTYpHBIM  nojpasaenennem  HensOuuckoro  dmnmmana  degepansioro
rocylaperBennoro  OluKeTHOro  00pa3oBaTeNbHOrO  YUPEKIEHHs  BLICHIEro  obpazopaHus
«Poccuiickas akajnemus HapoJHOro xossicrsa H rocyaapeTseHHoii ciyxObr npu Tpesujente
Poccuiickoii  ®enepaunuy (nanee — Yenabunckuit Qunuwan PAHXul'C), obecneunparommm
[IAHKHPOBAHKE, OPralHU3alHIo, KOOPAHHAIIMIO, METOJIMYECKOE COlPOBOIIeHHe yieOHOoTro mpoiecca,
a TAKKE [POLIEYP JIHIEH3IHPOBAHMS U IOCYIAPCTBEHHON AKKPE/IHTAIIHH.,

[.2. Orjien cosjiaeres NPUKasoM JIMpekTopa (uiaHana Ha OCHOBAHWH pelieHus Y4eHoro
coseTa (hunHana,

1.3. B croeli nesrensHOCTH 0T/ PYKOBOJCTBYETCH ACHCTBYIOUIMM 3aKOHOIATENLCTBOM
Poccuiickoii ®epepanun B cdepe Boiciiero obpazoBauus, PeLICHHIMH H MOCTAHORICHHIMH
Ipaputensctea PO, HopMaTHBHBEIMH H pacnops/iHTe/IbHBIMH akTaMl Munucreperea obpazosanns
u Hayku Pd, Yerasom @IBOY BO  «Poccwuiickas akajleMus HApOIHOTO  XO3dicTBa M
rocyjapersennoii  cinyuObr  upu  Ipesujenre Poccuiickoii  @enepanmny», [lonoxenunem o
Yessiouuckom  Qunmane PAHXIC, npukazamu w  pacnopsokenusmi  pekropa PAHXuI'C w
aupextopa gunmnana, nacrosium [onoxenuem.

2. OcHoBHbIE 32124H H PYHKIHH

2.1. OcHOBHBIE 3a1a4N:

— OpraHu3atMoHHOC, METOJAHYCCKOE, HOPMATHBHO-HH(OPMAIHOHHOE H KOHCY/ILTAIIHOHIOE
CONPOBONK/IEHHE YUeOHOTO HPOLEcca B COOTBETCTRHH ¢ TPeOOBAHHAMH HOPMATHBHLIX JIOKYMCHTOB
Munucrepersa obpazosanus u Haykn P, nokaibhbix akToB akajieMun U (puinana, HalnpasieHHoe
Ha obecrieyeHne B3aUMOJEHCTBHA BCEX CTPYKTYPHBIX MOApas/ic/iciuil, yuHacTBYIOIUIMX B
oOpa3oBaTeNLHOMN JACITENLHOCTH, a TAK YK€ KOHTPOIIL (110 BONPOCAM KOMIICTEHIHMH OT/IeNa);

- paspaborka, corjacopanue BceX (GOpM W BHJOB  yueOHBIX IUIAHOB, OCHOBHBIX
oOpazoBarelibHLIX HporpaMm (puiuana;

—  koopaunanus  yuebuod w  yuebno-merommueckoit  pabortel  npogeccopeko-
nperno/iaBarebcKoro cocrasa kadeap no obecnedenuio yuebnoro nporecea;

— ofecnieuenne OPranu3alHOHHOIN0, METOAMYECKOT0 U HH(OPMAIIHOHHOTO COTIPOBOIKICHMS,
[IpOLEAYp JIMLCHZHPOBAHMA W TOCYJApCTBCHION aKKpeJHTalHH OCHOBHBIX 00pa3zoBaTeIILHBIX
nporpamm (puiaia;

— obecnieyenne KOHTPONS 34 COOTBETCTBHEM OCHOBHBIX 00pa3oBaTelbHBLIX [IPOrpaMm
(unuana tpeGoBaHUSIM TrOCYapCTBEHHBIX 00pazoBaTeIbLHLIX CTAHJAPTOB, HOPMATHBHLIM AKTAM
Munucrepcrea obpazopanug n Haykn Pd, pexomengaiusM yueOHO-MeTOHHECKHX 00BeIHHEHHIT
(YMO), BHYTPEHHHM JIOKANILHBIM AKTAM aKaJIeMHH;

2.2, DYHKIHHK:



pazpaboTka " obHOBJICHHE HOPMATHBHO-MCTOIHYECKOT JIOKYMEHTAITHH,
PErIaMeHTHPYIOWEH OCHOBHBIC HANPaBiACHHMs [UIAHUPOBAHUS, OPraHH3ailuK, CONPOBONKICHHS M
KOHTPOJIs 06pa3oRATENRHOIO MTpoliecca;

- cocrtaBieHHe pacnucaHus sadstuil, addexrusHoe Henoinilosanue  yuebHo-
Jaboparopuoro goua;

— COBJIAHME M CROEBpEMEHHOE 0DHOBIeHNE DaHKa HOPMATHRHO-METOAMUECKHMX MaTCPHAIIOR
Munucrepersa obpasosanus W Hayku P®, yueGno-meroquueckux obbeiMHEHHI 11O nporpaMmam
BBICIIErD  npofeccHOHaBHOrO — obpasoBaHus, a  TaKKE  AKAJCMHYCCKHX  HOPMATHRHO-
pacHopAAHTEBHBLIX JOKYMEHTOB 110 Y4eOHO-METOIHUCCKO AesITCILHOCTH;

MOJFOTOBKA JAHHBIX, BHECCHHE HX B JJIEKTPOHHYIO CHCTEMY JUIsl pacdera Harpysku
npodeccopeko-tipenojasareisbekoro cocrasa (IN11C) kadenp va yuebuplii rojg B HTOrop ero
MCTIOJTHEHH S,

—  KOOPIMHALMS W KOHTPOJL 3a JesTeNbHOCcThIO  dakynsretos, kadeip, Jpyrux
CTPYKTYPHBIX Mojpa3aenenuii mo pazpaborie o0pazoBaTel/LHBLIX POrPaAMM Pa3sHbLIX YPOBHEH H HX
MeTosnyeckoro  obecriedenus, B COOTBETCTBHH ¢ TpeDOBAHHSIMH  FOCY/IAPCTBEHHBIX
o0pazoBare/ibHBIX CTAHIAPTOB;

~ AHAJIM3 COJIEPIKAHMS OCHOBHBIX 0DPa30BATEIILHBIX IPOIPAMM HANPABICHHI TOATOTOBKH H
CHENMAILHOCTEH, HX METOJMHECKOIO COIPOBONKIAECHHA, CBOEBPEMEHHOCTH BHECEHHA OOHOBICHMIL;

— KOOpJIMHAIMA pabOThl FOCYIAPCTREHHBIX IK3AMEHAIIHOHHBIX KOMHCCHIT!

— KOHTPOJIb COOJTIOEHHS THIIEH3HOHHBIX H aKKPEJAHTAIIHOHHBIX KPHTEPHER H [1oKazaTeiei
[pH  pealu3alii OCHOBHBIX 00pa3oBaTe/IBLILIX [POrpaMM pa3HOro YpPOBHS, KaK OT/Ie/IbHBIMH
CTPYKTYPHBIMH MOAPA3ACACHHAME, TAK H (DUIHANOM B LEJIOM;

~ ydacTHe B OJIIOTOBKE M [IPOBEJEHHH MEpPONPHATHH yueDHO-0praHH3alHoOHHOr0 |
yuebHO-MEeTO/IMHECKOro XapakTepa B unuane;

— CTATHCTHKO-HH(DOPMATTHOHHAA JIEATETBEHOCTE,

— yuacTHe B OpraHusalid M MpoBeJcHHH paboThl MO MOBBLILICHHIO [1€/1aI0IHYECKOI0
Macrepcrsa mpenofapareicii M KBanH(HKAHH  yueOHO-BCIOMOraTe/IbHOIO  [IEPCOHAIA 110
obecricyenuio yaebuoro mpotiecca;

~ HOArOTOBKA MATEPHAIIOB, CIIPABOK, HH(DPOPMALIHH, TPOCKTOR IIPHKA30R, PACITOPSKCHHIT 110
ROTIPOCAM KOMIIETEHI[HH OT/IENa;

- npejoctasienne  crejlenuit o zanpocam PAHX wu ['C, apyrHx roJHOMOYHBIX
OprafHu3arnii;

— KOHCYJIbTalHoHHas paboTa.

3. Crpykrypa u ynpasJjeHnue

3.1. CtpykTypa ¥ cocTaB oT/1ena onpeaensercs oObEMoM 3a1ad.

3.2. Obuiee pykosoacTBO paboToil OT/AeHa OCYLIECTRISIET 3aMeCcTHTE L JAMpekTopa (huiHaa
110 yuebnoii pabore. Bosrnasiasier orjiell HadalbHUK yHeOHO-METO/MUECKOTo OT/Ie/1a,

3.3. HaumeHoBanue JIOJBKHOCTEH W YHCHEHHOCTE pabOTHHKOR OTJIENa YCTAHABIHBAIOTCS B
COOTBETCTRHM €O WITATHRIM pacnucanvem ¢uinmana, HavwaisHMK oT/iena  Haznadaertcs 110
peICTABIEHHIO 3aMeCcTHTENS JupeKTopa ¢unmuana mo y4ueduoii pabore, coTpyAHHKH OT/€]Ia — 110
[PEACTABICHHMIO HAYaJILHHKA OTJEIa W COIJIacoBAHMIO € 3aMECTHTENEM JUpekTopa no yueOHoi
pabore.

3.4, Haiznauenwe Ha JIOIKHOCTE W OCRBODOMJIEHHE OT JIODKHOCTH OCYIICCTRIIACTCH
MPHKA30M JIHpekTopa (huiuaia.

3.5. @yukumonaneHeie  o0f3aHHOCTH, KBanudukanmoHnpie TpeboBaius, npasa H
OTBETCTBEHHOCTE PADOTHHKOB OT/IENA ONPEACAIOTCS IOIKHOCTHEIMH HHCTPYKLIHIMH,

. 3.6. B oraene Bepercs  JICNONPOH3BOJCTBO B COOTBETCTBHH € YTBEPKIESHHOIN
HOMEHKJIATYPOH J1edt.

twd



4. OcHoBHbBIe HanpapgJeHud JeaTeaLHOCTH pﬂﬁOTIIHKOB OoTAac/aa

4.1. HavabHHUK y4edHo-MeToIHYECKOT0o 0T/Ie/Ia

4.1.1. Ocuosbie HarpaBIeHHs JICATCIILHOCTH:
— obecrieyeHde  YCIOBHH U1 HA/UIEKALIEI0  KAYECTBA  pPEAIM3AIMH  OCHOBHLIX

0OpazoBATENIBEHEIX TTPOTPAMM (PHITHAIA, COCTARIIEHHE PATHYHOIO POJa TUIAHHPYIONIHX H YUCTHBIX
JIOKYMEHTOB,  KOOPJMHAIMIO  MEXKIY  CTPYKTYPHBIMH  TOJPA3ACICHHAMMU, BEJLYLIHMH
00pazoBaTe/ibHYIO IEATeILHOCTE;

obecrieynBacT Oprafmu3anHoHIoe, METOAHYCCKOC obecrneveHue [IAHHPOBAHHA y*{eﬁl'IOI"D

fpotecea B ([)HJ'IHELJ[E H KOHTPOJ/EL 3a €ro pﬁﬂJ’[MEﬂllHl’:ﬁ;

— NPOEKTHPOBAHHE, aY/IHT BCEX BHIOB H (hopM yaeOHBIX IAHOB,

4.1.2. HauansHuK yueOHO-METOIMYECKOTO OTEA HCTIOMHAET CIISYIONHe 00s3anHOCTH:
Cocrapnsier rpagux  ydebHoro mnpouecca Quimaia Ha 1ol W KOHTPOJIHPYET €ro
peanu3aiuio.

OcymecTriser KOOP/AMHAIMIO W PYKOBOJCTBO pazpaboTKoi, yTBepiacHHeM Oa3oBbIX,
pabounx yuedHBIX IUIAHOB HaNpasieHuH (cnenuanbHOCTEH) nojaroTosku. OTBeHaeT 3a MX
COOTRETCTBHE TPeOHORAHHAM HOPMATHRHEIX JOKYMEHTOR M CBOCBPEMCHHOCTE T1OJIIOTOBKH.
OOGecrieunpaer  OPraHU3alHOHHOE, METOJMHMECKOE  COMPOBOK/ICHNE npouenyp
JUIEH3IMPOBAHMS M TOCYAAPCTBEHHON  aKKpejAMTalliy  OCHOBHBIX  00pa3zoRaTe/ILHLIX
MporpamMm (rIHana.

Kourposiupyer COOTBETCTBHE — OCHOBHBLIX — 0DpazoBatelibHBIX — Hporpamm  (puiimaia
TpeQoBaHUAM FOCYJAPCTBCHHLIX 00paz0BATENLHLIX CTAHJIAPTOB, HOPMATHRHBIM AKTAM
Munucrepersa obpazopanus ¥ nayku PO, BHyTpeHHuM JIoKaibHLIM aktam PAHXul'C.
Koncynntupyer pykosojauTeseili W crneranicto (uinana Mo BONPOCAM OpraHH3aiHM
yuebHoii paboThl U AKTYaIbLHBIM HOPMATHBHEBIM JIOKYMCHTAM €€ PEITIaMEHTUPYIOITHM.
MuuiMaTHRHO WM 110 YKAZAHMIO 3aMecTHTelsl JIMPEKTopa, oTBevaionero 3a yuebnyio
paGoty, ocyuectsisier pazpaboTKy  METOJHHYECKMX PEeKOMEHJANHH 110 BOpocaM
opranuzanii yuebHoro 1poreced.

- CIEDCBPOMC!HIO pﬂﬂpﬂﬁﬂTLlBHCT [IPOCKTEI OTHCTOR, IPHKA308, pﬂﬂll’()}]ﬂ)l{@l—lﬂﬁ

perAaMcHTHPYIOUMIHX  [UIAHHPOBAHHE, OPraHd3aliHIOo, COMNPOBOMKIEHHE M KOHTPOJIL
o0pasoBarelibHOrO [poliecca.

[IpousBojuT BBOA HEOOXOAHMBIX JIAHHBIX B 2IEKTPOHHBIE CHCTEMBI JUIA pacueta y4ebHoil
HArPY3KH TIpo(eccOpCcKO-NpenolaBaTebLCKOro cocTaBa 3aBeaylomuMu  kadegpaMu  Ha
yueOHBIH 1oJI B aHATH3HPYET HTOIH €C BBITOJHECHUS,

OcyiecTiser aHaiu3 COOTBETCTBUA OCHOBHBLIX 00pa30BaTENILHBIX IPOIPAMM HAMPABIICHHI
(cniemmansrocteil) Qunnana (QejlepaibHEIM  00pA30BATENLHEIM  CTAHIADTAM W BHOCHT
pEKOMEH/IAIMKM 10 HMX  JIONOJHEHHIO  (M3MEHEHHWIO), KOHTPOIHUPYET [ONHOTY HX
METOJIMYECKOro obecneueHus.

CpoeBpeMEHHO  TOTOBMT  NPHKa3bkl 00  yTBEPHJIEHMM  COCTABOB  T'OCY/JAPCTBCHHBIX
HK3AMEHAIIMOHHBIX KOMHCCHT. OCyecTBIseT KOOpJIMHAIIMIO HX paboThL.

‘ ()CylllCC'l'l?.J'IS[C’[' aHanis CDﬁJ’llO,!IClIHﬂ JHUEHIHOHHLIX H aKKpPeJWMTALHOHHBLIX KPHTEPHER H

nokasareiel NnpH peajiuialiy OCHOBHBIX 00PA30BATENLHBIX IIPOIPAMM Pa3IHYHOrO YPOBHS
B (huHaTe.

Hecer oTBETCTBEHHOCTL 3@ CBOEBPEMEHIIOCTL W PABUILHOCTE 3ANONHECHHS CTAH/IAPTHRIX
(opm ortuernocti. CBOEBpEMEHHO TOTOBHT YCTAHOBICHHYIO JUI (pHIMANA OTHETHYIO
uHpopmanuio no  yuebno-meroaudeckoit pabore ans PAHXul'C, npexcrasnser ee
3AMECTHTEIIO JIHPEKTOpa, OTBEYAaloLeMy 3a yuebHyio pabory.

- KDIITPCLJ]HPYCT [OTOBHOCTE aYIHTOPHOI'O (.l)(}ll,.'.lt’l K Havay yl[C6IIOI'0 rojia, ocyulecrsiser

anaiH3 cero 3amATOCTH B XOJ¢ MNaHoOBOro y4edHOro mpouecca W (opmynupyer
npeutokerns 1o dosee 5pPeKTHBHOMY HCHOJBL3OBAHUIO.



— OOccrieunBaeT CBOEBPEMEHHOE COCTABICHWEe pacincanus yueOHnIX 3aisaTHil 110 OCHOBHBIM
obpaszosatelbHbIM  Hporpammam  (Guiavana. YCTanoBICHHBIM OPSJIKOM, CBOCBPEMEHIO
PA3SMEIIAET HX BO BHEUIHEH CPe/Ie I CBEACHHA 00ydaronmxcs.

— Mayuaer u pacnpocTpansier nepejloBoi onbiT yuedHoii paboTel IPYIrHX BY30R.

— CaMOCTOATENBLHO MM 110 TOPYHEHHIO 3aMECTHTEI JTUPEKTOPa, OTBEYAIONIEro 3a yuebiylo
paboTy OCyIIECTBISET KOHTPONL 3a coOMIOJeHHEM [PABUIl BHYTPEHHETO TPYIOBOIO
pacrnops/iKa, paciicaus 3audaTil npofeccopeko-1peno/iaBareIhcKUM COCTABOM.

— OcyuiecTsiger KOHTPOL COJEPKAHUA, JIOCTOBEPHOCTH M AKTYAILHOCTH HH(pOPMAIIHH
pazjienor ounuansHoro caiita YemaOunckoro ¢hunnana, NOCBAIEHHBIX JEATETBHOCTH
yuebHo-meronyeckoro otjena, Beb-cTpanuiubl oTjena H  BeO-CTPaHHIlBl HAYAILHHKA
oT/enda. .

— OcymecTsiser KOHTPOJIb coOMIOEHHsT MOAYMHEHHBIMH €MY COTPYALHKAMH  [PABHII
TPYJLOBO JIMCIHIUIHHBL, ODECNEUHBAET MEPBI M0 CO3/IaHHI0 OIAronpUATHLIX U Ge301acHBIX
ycnoruit  Tpysa, cobmojnenuio TpeboBaHuil NMpaBHI MO OXpaHe TPYAA M HOKAPHOMH
De30MacHOCTH,

— CoOmonaer Tpebosanus  persiamenrtor  sxcryatauun  MKT,  koprnopatusuoro [I10,
HCIONB3OBAHUS  KOPHOPATHBHOW  CETH, NpaBHil [0  OXpaHe TPpyJla H  [1OKAPHOMH
De301acHOCTH.

— OrBevaer 3a COXPAHHOCTL KOMIILIOTEPHOIO H HHOrO 00OpYJOBaHMA, BBIIAHHOIO JUTs
HCIoJIHeHHA 0643aHOCTEH.

— Beouionmsier pasopple MOpYYEHHS! 3aMECTHTENS JHPCKTOPA, OTBEHAIOLIEIO 33 yuebHylo
paboTy.

4.2, Cneunanuer I kareropun y4edHo-MeTOAMICCKOT0 0T/ACA
(1o cuereMe MEHEKMEHTA KaveeTBa)

4.2.1. OcHoBlbIe HAIPABICHUS IS TEIILHOCTH:
— BHEJIPCHHE U COMPOBOIKICHHE CHCTEMBI MEHE/DKMEHTA KavecTsa B (hHIIHAIE;
HH(OPMALHOHHOE, OPraHH3AIMOHHOE W JIOKYMEHTALMOHHOE COMPOBONKIACHHE MPOLELYD

JMUEHIMPOBAHHS M F'OCY/IAPCTBEHHON aKKpeIHTaIllHH (pHtHaa,

4.2.2. Coenpaymera | kareropuu yuebno-metoandeckoro otena (1o cucreme

MenepkMenTa kavectra-CMK) obszan:

— Pasbacuars u  obecnieyusars nojepkky Mucenn u Tlomutuke  Quimmana B obiactu
obectiedeH st BRICOKOTO yPORHs KavecTsa oOpa3osanms.

— Cocrasnats mian pabdotet no CMK ua kanenjapusiii roj.

— OBecrieuusars pa3paboTKy, BHE/PEHHE W TOJIEPKAHIE B pabodeM COCTOAHIH HeoOX0MMOil
JokyMenTatun juis pynkunonnposanis CMK.

— llpoBoauTE exEKBAPTANLHLIH BHYTPEHHHH ayjuT cocrostus  yueOHO-METOAMYECKOIO |
JIOKyMeHTaIHoHHOro obecriedenust yuebuoro npoiecca B (uinane, ¢ T.3. €€ COOTBETCTBHS
TpeboBalMAM HOPMATHBHLIX JIoKyMeHToB Munobpraykn P® u PAHX u I'C.

— ['0TOBHTE MPOEKTHI @XKEroIHLIX OTYETOR 0 camoobclie/oBanun (puimaa,

— ['OTOBHUTEL M PEACTABIATL PYKOBOJCTRY (DHIIHAIA KOMILIEKC JAHHBIX 0 (QYHKIHOHUPOBAHHH H
BOIMOKHOCTAX yiydinenus CMEK.

— TlpoBosnTk cBOEBpEeMEHHBIE pacueThl H HH(OPMHPOBATL PYKOBOJICTRO (PHIIHAIA O COCTOSHHH
KAUeCTBEHHO-KOJIHUCCTBCHHBIX  MOHHTOPHHIOBBIX,  JIMIEH3IHOHHBIX,  aKKPEIHTALHONHBIX
nokasaresei, a Tak ke noxalareneil e THBHOCTH JesTeILHOCTH (DHIIHATA, B TOM YHCE O
COCTOAHMH  PECYPCOB, HAXOJSUIMXCH B PACHOPKEHHHM PYKOBOIMTEICH CTPYKTYPHBIX
nojipasjiesieHu.

— Konrtpojnposars JACATENLHOCTL  CTPYKTYPHBIX  [HOJAPA3ICNCHHIT 110 CBOCBPEMEHHOCTH U
nojnoTe cbopa HMH JIaHHLIX 00 OCHOBHBIX XAPAKTEPHCTHKAX KavecTBa yueOHOro npolecca B
CTPYKTYPHBIX [OJIPA3JIC/ICHUAX; BhIABISTE HECOOTBETCTBHA; obecreunBarh pazpaboTky u
peain3aiuio MeponpHaTHi (KOPPEKTHPYIOINX H MPEAYNPEKAAIONIHX) 10 CBOCBPEMEHHOMY
yerpanennio cboer 8 CMK,



— lpeacTapnsars JanHbie 10 3aHpocaM JIHPEKTOPA, 3aMECTHTEN JIMpeKTopa 1o yuebHoii pabore,
yuenoro cosera o pabore, 000 Beex HepemieHHbIX Bompocax B obnactu  olecrievenus
HaJUIEKAIIET0 KavecTsa.

— Obecneunpars BIAUMOJICHCTBHE € FOJMOBHBIM KaMITYCOM 110 BONpPocam (hyHKLUHOHHPOBAHUS
CMK.

— ObecrieunBath peali3alMio HAWICKAIINX KOPPEKTHPYIONIHX BosteiicTBril Ha CMK ¢ telpio
onpejie/ieHHs  Pe3YJILTATHBHOCTH W OUEHKH  ADPeKTHRHOCTH pE3y/IbTATOR  BLITOJIHEHUS
MPeAYNPeKAAIOIMX  BOYICHCTBHI;  OpraHu3alliy  MIAroB 10 KOPPEKTHPOBKE  CHCTEMBI
MEHE/DKMEHTA KAYECTBAM; BhISBIEHNS CPEJIHE M JIOJITOCPOUHBIX MMO3UTHBHBLIX W HEraTHRHBIX
Ten/ientnil B pynknmnonuposanun CMK.

— OCymecTBAATE  KOHCYJILTHPOBAHHE M KOHTPOJMPOBATH MPONEAYPY [POBEACHUS [pHeMa
JIOKYMEHTOB H NPaBHIILHOCTH 3a4CiIeHus abuTypHEeHTOB NPHEMHOI KOMHCcHel (unmnana.
Kowrposmposars  cBOEBpeMEHHOCTE  OOHOBJICHHS M AKTYAILHOCTH  JIOKYMEHTOR  [10
COBMIOIEHHIO (PHIHATIOM JIMIIEH3HOHHBIX TpeboBaHuii.

— Cobmopaer tpebopanus pernamenton sxciyaranun MKT, kopniopatusnoro 110,
HCIIOB30BAHMS KOPIOPATHBHOI CeTH, 1IPaBKI 110 0XpaHe TPyIa U [oKapHoii BezonacHocTy.

— BeinosinsaTts oT/1e1bHBIE TOPYUEHHS JMPEKTOPA, 3aMecTHTEes JIMpeKkTopa 1o yaednoii padore
(pmmana.

4.3. Cnennaaucer | kareropun yuedHo-MeTOAHYECKOI'0 OT/1E/1A

4.3.1. OcHoBHbBIC HAMPABICHUS JICHTENLHOCTH:

— obecrieuende yenosui Juis  Hajuiexaiiero kauectsa o0pasoBarenbHOro npoiecca vepes
OLTHMH3ALMIO  [laHHpoBanus  yuebHoil  pabotel  (Harpyskn) kadeip ©  upenojgasareneii,
peajnzainio  00pazoBaTe/bHBIX NPOrPaMM, COCTABICHHE PacHHCAHMil, KOOPIHHAIHIO MEKILY
CTPYKTYPHBIMH TOJPA3ICICHUSIMH, BEIYLIHMH 00pazoBate/bHyl0 JEATe/LHOCTE, 110 BOIPOCAM
KOMITETEHIIHH OT/E/1a;

— IUlaHHpoBaiine  y4eOHBIX  3amsTHil, cocrasnenue  pacnucanuii, adpdexrunrnoe
HCIOJIL30BAHKE ay/AHTOPHOTO (ora;

— [POCKTHPOBAHME, AYJIMT BeeX BHJIOR U hopM yueOHBIX TIaHOR,

4.3.2. OcHOBHBIE 321241 W (PYHKITHH:

— OObecrnieunBaet cOCTABICHHE AOKYMEHTALHH 110 Y4eOHO-METOIHYECKOMY OT/IENY.

—  CrhenuanucT J10JKeH:

— Cobmoaars Tpebopanus pernaMenToB skeryaranun BuOT, Henons3oBanus KopropaTHBHOro
[10, nonszoBanus KoprnopatuBHoil ceThio. OTBeYaTh 38 COXPAHHOCTE KOMITBIOTEPHOTO H HHOI'O
o0opynoBaHHs BLIJAHHOTO eMY JUL HCIIOJIHEHHs 00s3aHHoCTEH,

— (MopMHpOBaTE IOJ0BBIE yUeOHBIE MUIAHLI M0 HANPABICHHUSAM H CHENHAIBHOCTAM MOArOTORKH
CTY/IEHTOR B COOTBETCTBHH ¢ 00pa3zoBaTe/IbHBIMH CTAH/IAPTAMH.

— @opmupoBaTh y4eOHYIO Harpysky no Quiumany, ocylecTBIATE e¢é paclipe/ile/ieHHe MEKIy
(akynsreramu 1 kadepamu.

— OcymecTBiaTe onepaTHBHOE peryiaupopanne yuedHoro npomecca, GUKCHPOBATE OTKIOHEHHS
OT BBINOJIHEHHSI y4eOHOI Harpy3skd ¢ UENbLIO YPEeryJMpoOBaHHs pacriicanuii 3ausaTuil M
HEJI0MYHICHHS OTKIOHEHUS OT 00pazoBaTe/IbHOIO CTaHAapTa.

— DorosuTs pacnincanus yuebHBIX 3aHATHI, IK3AMEHAIMOHHBIX CECCHIT CTY/IEHTOR H CIIYIIATEICH,

— CocTapmaTh JIOKYMCHTAIMIO, HEODXOAMMYIO Juist  opranusaiii  ceccnit  (rpaduk  yueGHoro
fnporecca, CIHCKH [perojiasarelied, epevens yHeOHBIX THCIMIUIHH B COOTBETCTEBHH ¢ paboyuHM
yuebUBIM [UIAHOM, JIp.)

— Odopmiiser: paciucanus 3aHATHI, B COOTBETCTBMH ¢ YCTAHOBIEHHOH Ha Kadenpax yueGHoi
HArpy3KOH MW JIOBOJHT €ro JIo cCcBeAeHH: crendaivcror | kareropuu dakyinbteros |
npenojasareici kaeap; rpaduk yueGHoro npoiecea.

— OcymecTiger NOANOTOBKY AOKYMEHTAIIMH [0 OpraHu3alud  yuebHOro mporecca Jyis
HAYTLHHKA YHEOHO-METOHYECKOTrO OT/Ie/a.

L'oTtoBuT rpapuk vcnoib3opanus ayanTopHoro (omjga B COOTBETCTBHH € paciHCaHHEM
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yueOHBIX 3ausThil. [Ipn HEOOXOAHMOCTH AT PazbaCHEHHS 110 BAPHAHTAM [JIAH HPOBAHHSI,

—  Koopaunupyer HeodXo/IMMoe lepeMellleHHe CTYJICHTOR H TTpeIoasareliei.

— Jlaer paswscHeHHs npenogaBaTelsM M0 PACHHCAHHIO 3aHATHH (Ero H3MCHEHHIO) M 110
BOIpocaM yuebHoro npoiecca.

— ['oToBHT HEODXOJMMBIE JIOKYMEHTHI 110 3alpocy OYXTITCPHH, CIEIHATIHCTA M0 Kajpam, HHEIX
MOAPA3ACHEeHUIE HHCTHTYTA,

— OcymecTBisgeT  KOHTPONL  BBUIOJHEHHS  [1PO(eccOPCKO-TIPENoIaBaTe/ILCKMM  COCTABOM
YTBEPIKICHHBIX PaciHCaHHH yUeOHBIX 3aHATHH, IK3AMEHOR H 3aUCTOR.

— Torosur joknaiel  sasenyromemy yuedHBIM - OTAENOM 0  cobuojieHHd  ripodeccopeko-
IPeIOJIABATENLCKHM COCTAROM YUeOHOH W TPYJIOBOH JIMCIHILIHHBL

— Cobmogare  TpeGopanus  persamentor  skermyaranun  MKT,  kopnoparusnoro 110,
HCITOJIBIOBANNA KOPIIOPATHBHOH CETH, MPABIII 110 OXpaHe TPyAa H HoxKapHoii OezonacHocTH.

4.4. Cnenunajauer y4ebHO-METOIH9ECKOTo 0T/Aea,
OTBEYAIOIEro 32 NPOPOPHCHTANHMOHHYIO ICATENLHOCTh

4.4.1. OcHoBHoe HanpaBjieHHe JesTeIbHOCTH:

— opranusaius  padorel npuemnoli xkomuccun B Yensibunckom (uimane Poceuiickoii
AKQ/IEMHHM  HApOJIHOIO XO03sHCTBA W rocyaapcteeHuoil cuyxOel npu [lpezunenre Poccufickoii
Dejtepannu (nanee - puHam) M ASIONPOH3BO/ICTEOS;

— IUTAHUPOBAHHE HA TCKYLIHH yueOubIH 1o/ paboTy npHeMHOH KOMHUCCHH (pHITHATIA,

— npopejicHHe NPoOPHEHTAIMOHHON paboTh CPEAN YYaIHXCH KON [0 HANpaBIeHHAM
00y4CHHS, [0 PaTLACHEHHIO [IPHBJICKATEILHOCTH W IIPECHMYIHECTE oOyuenns B Yenadbuickom
¢umane PAHX u I'C.

4.4.2. OcHoBHBIe 3a/1a4H W (PYHKITHH:

Crenpanuer obs3an:

— OpranuzoseiBats  pabory npuemuoii  komuccuun B HensGunckom duinane Pocceuiickoii
aKa/IcMHH HApOJIHOIO XO3dlcTBa M rocyaapersennoil cnybor npu Ilpeswienre Poccuiickoii
Mepepanun (Jaiee - PHIHAN) H JIETONPOH3ZROIACTRO;

— Opraun3oBpIBaTE M3YUCHHE TOPSIKA U HPABKIL (IPHEMA B (DHIIHAI | JCTONPOU3BOCTBO, JIPYTHX
HOPMATHBHO-MHCTPYKTHBHBIX  JIOKYMEHTOB [10  [PHEMY ‘UICHAMH [IPHEMHLIX  KOMHCCHIT
(haKynLTETOB, MPEAMETHLIX MK3AMEHAIMOHHBIX H TEXHHYECKHX KOMHCCHIL;

— Cocrasnsare Ha Tekymui yuebHbIi roj mian padoTel npUeMHOH KoMHcCeHr (pHIHaa;

—CocrapnaTh  [IaH  [POBEACHHA  PEKIAMHO-AIHTAIMOHHBIX B [POQOPHEHTAIMOHHBIX
BpicTyTUTeHuUIT B mKkonax, CIO, npeanpustusx u yupexaenusx ropoaa Yensbuncka n obnacru;

— [lnanuposars 1 Oprann3oBLIBATE BCTPEYUH € aDUTYPHCHTAMM;

— ®opMHpOBaTL, COBMECTHO ¢ JekaHaM#  (paky/bTeToB W 3aBEAYIOWNME  Kadeapamu,
OTBETCTBEHHBIMH CeKpeTapsaMH (aKyJILTETCKHX [PHEMHBIX KOMHCCHIT paGouue rpyrmsr Juis
BCTpeUH ¢ abUTypHEHTAMHE;

— [lpososnts  npodopuenTanMonnyio  padoTy Cpein  ydauiuxcest WKOJA [0 HANPaBIEHHM
00y4eHHs, 10 PasBACHEHHIO MPHBIACKATEILHOCTH W TpeuMyiecTs obyucnus B YensnGuuckoM
¢unnane PAHX u I'C. Opranuzosnisars nposeiaenue no rpaduy «Jlineil oTkpbIToix asepeiiy B
(punnane;

— YHacTROBaTh, B COOTBETCTBHE C [IAHOM, COBMECTHO ¢ JIeKaHaMH (paKyJILTETOB, B o(opMaeHH#
HHMOPMAIMOHHBIX M PEKIAMHBIX CHIPaBOYHLIX MaTepuaion o OOIL, BHOCHTE Hpeiokenms ob
OpraHH3alHH JOTOJHHTEILHOH PEKIIAMHON 1 arHTAIIHOHHOH paboThI;

— OpranusoseiBaTh pekiaMmHo-uHGoOpMaHOHHyIO paboTy HPHEMHOH KOMHCCHHE,
—Opraiu3oBeIBaTE M KOHTPOJHMPOBATL 1OJIOTOBKY Y4eOHO-METOAHYCCKHX MATEPHAJIOR LIS
OPraHu3aiiy BCTYIHTCILHBIX HCILITAHWIA, HX THPAKHPOBAHNE B HEOOXOUMOM KOJIHHECTRE;

—— BaauMojelcTBOBATE ¢ MOArOTOBUTEIBHEIM OT/ICHCHHEM (DHIHATA [0 BONPOCAM MPHBJICHEHMS
AbHTYPHEHTOR;

— HMudopmuporarh npejcrapuTesneH (CayKainx) Opraios rocyapeTBCHHON BIACTH W MECTHOIO
camoyrpasliets o npueme o0y4aouMxcs Ha TEKyIIHil roj1 1 npasuiax npuema abuTypuenTos;
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— WMudopmuposats pykopoguTeneii npeinpustuii u opranmsaimii o nposeacnun mabopa na Gase
CL1O u BI1O:;

— YuacTsoBath B 00pa3oBaTeNBHBIX BBLICTABKAX, APMAPKAX I1PO(eccHii, TrOpPOJACKHX HeJenax
npo(popHeHTAaIHH.

——CpoespeMeHHO ODHOBIATL M BBICTABISATE MH(POPMALMIO yeTaHORICHHYIO [TocTaHoB/ICHHEM
[pasurennersa PO, [onoxennamu PAHX u I'C 06 opranmsaimn nabopa Ha HOBBIH yuebHbI
roji Ha opuHanbHoM caiite m HHPOPMAIIMOHIILIX CTCH/IAX [IPHEMHON KOMHCCHH,

— MHCTPYKTHPOBATE M KOHTPOJIMPOBATL JIEATEILHOCTE  COTPYAHUKOB [PHEMHONH KOMHCCHM
(punnana;

—[Monbupars U BHOCHTH TIPEAIOWKCHHS [0 BBUICICHHIO [OMEIIEHHH, HEOOXOIMMBIX  JUIs
POBEJICHUs BCTYMHTENILHBIX HCNBITAHHI (B coorBeTcTBHM ¢ Hopmamu CanlTun);

— Konrponuposars tnpodopuenraunonnyio paboty BbiTyckaomux (nabupaiornux) kadeup,
KOOP/IMHUPOBATHL ¢ HUMH COBMECTHYIO JEATE/IbHOCTD;

—'otoBuTh 0Opasupl O/aHKOB HEOOXOAUMON JlokyMeHTalK Ui paboTel IPHEMION KOMHCCHH,
obpasipl 3aMoaHeH s JIOKYMEHTAIHH [TOCTYNAIOITHMH;

——'OTOBUTE NPOEKTHI PACITHCAHHS BCTYIMHTENBHBIX HCIIBITAHHH U KOHCY/ILTAIHI;

—Bectu npuem rpaiian, cBOEBPEMEHHO JABaTh OTBETHI HA [MMCHMEHHBIE 3AMPOCHI MPANIAH MO
BOMpOcaM Mpuema.

~— Opranuzosears  wHGPOBKY  © JemM(POBKY  MHCLMEHHLIX  K3AMEHAIHOHHEIX  paboT
f[\f)"..ﬁ""l'ylli?ll()[lI,HI’(.',I

— ['oToBHTE MaTepuabl K 3ace/[anuio MPUEMHOI KOMHCCHH;

-OCyIECTBIATE  [OJI'OTOBKY [IPOEKTOB MPHKAa30B JHpekTopa (uiMaia 110 opraHu3amiud |
[TPOBEJICHUIO TPUEMHON KOMITAHMM;

— Konrtponupopark npaBuILHOCTE O(OPMIICHHS JIMHHBIX Jiefl aDHTYPHEHTOR, HX KOMIIIEKTHOCTH,
OpraHu30BaTh UX XpalcHHe i CBOCBPEMEHHYIO [Tepe/iady B JIeKaHaThl haKyILTeToR;

—ExenejienbHo ¢ MOMEHTA  Hayajga NpHeMa  JOKYMCHTOB M BCTYINHTENLHBIX HCIBITAHHI
HPEACTABIATL JIMpekTopy (uwinasa JIlaHHBIE O KONHYECTBE NHOJ@HHLIX  abuTypHEeHTaMu
JAABJICHUE M PE3YNLTATAX MCHTBITAHMIAL

—l'oToBHTL MO pesynnTaTaMm  KOHKYpCHOro orbopa  MpoeKTsl  MPHKA30B O  3a4HCIEHHH
abHTYpPHEHTOB HA OUHYIO H 3a04iy10 (hopMy 00yHeHHs;

—['OTOBHTE HTOTOBBIH OTYET O pe3yJibTaTax MpHeMa H J0KIaAbIBATEL €ro Ha 3acejlannn YueHoro
copeta (puimajta, Ha ocHose anayimsa Hanbosiee YPPeKTUBHBIX (POPM PEKIAMHON KOMIIAHUK U
npoopueHTalHOHHOI JICATEILHOCTH, HCTOUHHKOB HH(OPMaIHK abHTYPHEHTOR, BUIOB U THITOR
yueOHBIX 3aBe/IcHHi, MOTHBAIMH nosrydenus (1pojloJokenns) obpasosamus, reorpaguu mect
NpOKUBAHKA, COLUMAILHOH Oaskl aburTypuenToB ouHON u 3a04noll (opm  obyueHus Mo
(pakysibTeTam u CrelHalibHOCTAM MO0 TOBKH.

—CoOmopare  tpebGopanus  pernamentor  oxciiyaranun  MKT,  koprnoparusnoro  T10,
HCIIOJIL30BAH IS KOPIOPATHBHOI CCTH, IPABHII 110 OXPAHE TPYa i MOKaAPHO 6e3011acHOCTH.

4.5. Cnenpanuer y1edno-MeToHYeCKoro oT/iea

4.5.1 OcHoRrHBIE HANTPARIEHHA ACATEILHOCTH:

— obecrieueHne yCIOBHI JUIS  HaANeKALIEro KauecTra 00pa30BaTELHOTO MPolecca yepes
ONTHMM3ALMIO [UtanupoBanus  yuebuoil paborel  (Harpyskn) kadeap #  npenojasarencii,
peanH3aiuio o0pazoBaTe/BEHBIX [IPOIPAMM, COCTARICHHE DACIHCANNI, KOOPJMHAIMIO MEKIY
CTPYKTYPHBIMH  [1O/IPA3/ACICHUAMH, BEYLIMMH 00pa3’oBaTelibHyI0 JICSTeIbHOCTE, 10 BOMNpPOCAM
KOMITETEHIIHH OT/1e]1a;

— nianupopanne  yueOHBIX  3aHATHH, cocrariienne  pacrucanuii, adexrusnoe
HCIIOB30BAHKE ay/IHTOpHOTO (hoH A,

4.5.2 OcuoBuble 381841 # QyHKIHK:

crennanueT o0s3aH:;

— l'oToBuTE pacnucanis yu4eOHBIX 3aHATHIi, YKIAMEHAIMOHHBIX CECCHIT CTYJICHTOB U CllyInaTenei,
H J0BOJUTL HH(OPMALHIO O PaciHcaHuy JIO IJIABHBIX CHEHAIHCTOR OT/Ae]a obecneqeHus
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yuebHOro nporecca | npenojasarenci kagep.

— Cocrapisith JOKYMEHTALMIO, HEODXOMMYIO J1J18 OPraHH3allil CecCHil (CITHCKH npenojiasareneii,
lepeyeHn JIMCIMITIAH B COOTBETCTRHE ¢ pabounM yueOHBIM TIaHOM, JIp. )

— OcyuecTBIsTE  MOJrOTOBKY JIOKYMEHTAIHK [10  OpraHuzaind  yqeOHOro riporecca Juis
JABEAYIOIETO YH4eOHO-METOHYECKHUM OT/IE/IOM.

— lotouts rpadux Hcnonb3oBaHus ayaHTOpHOro (JOHAA B COOTBETCTBHH € PACIHCAHHEM
yueOHbIx 3anaThit. [lpn neobxoauMocTi JaBats pasbiacHeHHs 110 BAPHAHTAM [LIAHHPORAHH,

— Koop/inHHpoBaTE HEODXO/IUMOE [TepEeMElIEHHE CTYIIEHTOR H NperojaraTeeii.

— JlaBare pasznacHeHus npernojaBatelsM [0 pacliMCaHHIO 3aHATHI (€ro H3MEHEeHHID) H 110
BOTpOCcaM yuebHOro npoiecca.

— TotoBuTh HEODXOJIMMBIE JIOKYMEHTBL 110 3anpocy Oyxrajirepuu, OTACHa KajpoB, HHbIX
1ojipaielieHHi lf_,lHJ[H,iUIﬂ.

— OcCyUIecTBIATE  KOHTPOJIBL  BBIMOJHEHHA  [PO(ECCOPCKO-IPeNojaBaTe/lbcKHM  COCTABOM
YTREPIKICHHBIX PACITHCAHHH YUeOHBIX 3aHATHIL, JK3AMCHOB H 3a4UCTOR.

— loTtoBuTe  JIOKNAJAKL  HAYAILHUKY  y4eOHO-METOJMYMECKOro oTAella o  cobIOieHnH
HpoheccopeKo-1penoIaBaTelIbCKUM COCTAROM YHEOHOH H TPYAOBOH JIHCITHILTHHEIL

— Cobmopmaer tpebosanus pernamentoB okcrnyatauun  MKT,  kopnoparusnoro 110,
HCIIOIL30BAHMS KOPIOPATHBHOH CETH, MPaBHII 110 OXpale TPyAa H HOMKAPHOH ©e30macHoCTH.
OTBeyaTh 3a COXPAHHOCTL KOMIILIOTEPHOIO H HHOIO 00OpY/IOBaHHS BBUIAHHOIO €My JUIS
HCIoJiHeHus oDs3aHHOCTEl.

5. BzaumMooTHOIIEeHHUA

5.1. Jlns BeUIONHEHHS OCHOBHLIX 3ajad #  (yHKUHA  yueOHO-MeTOHIecKHii  oT/iel
prauMojeiictyer ¢ (Qakynsreramu, kKadejapamu, JPYruMH  CTPYKTYPHBIMH [0pa3/ie/]cHUIMM
(punmana.

6. Ilpapa ornena

6.1. BanpamusaTh K [OJIYyYaTh CBOEBPEMECHHO H B [OJIIOM 00LEME B [OJPa3/Ie/IeHHIX U ¥
OT/ACNBHBIX PabOTHHKOB aKajAcMHH HeoOXOAUMYIO HH(OPMALMIO, CBEJIEHUS W MaTEpPHALI /s
KOOPIMHALIMH JeSTCILHOCTH H PEATH3ALHH OCHOBHBIX 3a/1a4 U YHKIHI oT/1e0a.

6.2. OcyuiecTBisTh KOHTPOIIb OPIaHHu3alHe W [POREJICHH yueOHOro npolecca, B 4acTH
BBINOJIHEHHS HOPMATUBHBIX M pacliopsajuTenbubiXx aktoB Munucrepersa obpazosanus u nayku Pd
B chepe obpazoBanus, JOKaNBHBIX AKTOB akaJeMHMH M (UInHaNa, MPHKA30B H PaclopsiKeHHH
pexropa PAHXul'C, nupexropa dmnnana o sorpocaM KOMIETCHLHH OT/IEa.

6.3. PaipabarniBaTh HPOCKTBI BHYTPEHHHX JIOKAILHBIX akToB (uMiHANA TI0 BOIpocam
(JIAHHPOBAHMS, OPraHU3alHg, COHPOBOMJIEHHS, KOHTPOIS H KOOPJHHAIHMH MCTO/HYCCKOr0O
obecnievenus yuebnoro npoiecca.

6.4. BHocuTh TpEUIOIKEHHS 10 BONPOCAM KOMIICTCHIIHH OT/ENA JUl PACCMOTPEHHs Ha
YUCHOM COBETE, /IMHHUCTPATHBHOM coBete, YMC ¢uimana.

7. OTBEeTCTBEHHOCTE
7] O"I'BG'ITC'FI?-EI.'H'IOC'I'I': 3d 06(.'3(3]'16“{(:!'{“{3 BEBITIOJIHEHHA OCHOBHLIX 3aJ1a4 H [bj/lllﬂ.l“ﬁ aTjelna
HECCT HAYMAJILHHK OTAC)a, OTBCTCTBC‘I'{HOCT[: HAYAJILIHHKa OTJac/ia H paﬁo‘nmmn oraela
orpeacinacTed JoJEKHOCTHBIMH HHCTPYKIIHAMH.

COI'JIACOBAHO:

3aMecTHTENL IUpeKkTopa no yuebnoii paborte L A7 <~ 0.B. Ocunon
S

2
< /LB, Yexyn

S

e ” I [ubanosa

IOpuckoneynsT

Havaneuuk yuebHo-MeTo/iH4ecKoro orjiena



