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[Tonoxenne o kaeape .
JIMHTBHCTHKH U NPodiecCHOHANBHONH KOMMYHHKAIHH
HYeanouuckoro puauana PAHX u I'C

1. Obmue noJiosKeHust

[.1.  Kadenpa saBnsercs  OCHOBHBIM  y4eOHO-HAYYHBIM  CTPYKTYPHBIM
noapasaeneniem dakynsrera Ynpasiaenus Yensdunckoro duimana @egepanbioro
rocy/lapcTBeHHOro  O10/DKeTHOro  00pa3oBaATE/IbHONO  YYPEKACHHA  BHICIICTO
obpazopanus «Poccuiickas akajJeMust HapoOJHOIO XO3fHCTBA M TOCYAApPCTBEHHOMN
cy ko (nanee — Hemadunckuil punuan PAHXuI'C), ocyniectsisiomum yuebuyio,
METOAMYECKYIO,  HAayUHO-HCCIAEN0BATE/ILCKYI0  paboTy  no  AMCLIMIUIHHAM,
3aKpEenieHHbIM TIPHKA30M JIMpEeKTopa 3a Kadeapol, a Tak Ke BOCHHTATETLHYIO
paboTy co CTYAEHTAMH M ClyllaTellssMH (HEOThEMIIEMOI 4acThi0 KOTOPOH sIBIiseTCH
npodopHeHTAIIHOHHAS IEATENLHOCTS).

1.2. Kadenpa ne sinsiercst FOpHAHYECKHM JIMLIOM, B CBOEH HEMOCPENACTBEHHOIT
HEATEIBHOCTH PYKOBOJCTBYETCS PELICHWSIMM  YUEHOTO coBeTa By3a W (muimasa,
MpUKa3aMu  peKTopa, MPHKA3aMH JIMPEKTOpa, pPaclopsiKeHUsMH  3aMecTHTesei
JMpeKTopa, fekaHa dakyibrera.

1.3. Kadeapa pasmemiaercs Ha  TUIOMIAAAX, [PEJOCTABACHHBIX el W
3aKPEIJIEHHBIX [IPHKA30M  JIMPEKTOpa, pacropsbkeHHeM Jiekana (pakysbTeTa, H
MOJIL3YETCS MMYIIECTBOM, TEPEeAaHHbLIM €H, B COOTBETCTBMH € YCTAHOBJIEHHBIMU
LESISIMH M 38/1a4aMH.

I.4. Opranuzaiys, nepeuMeHOBaHWe, paz/le/ieHue, CIHIHHE WM JIMKBHAIMs
KadeJiphl OCYIICCTRISACTCS HA OCHOBAHUH PelleHnil YUeHOro coBeTa, YTBEPIKIAEHHOI0
NPUKA30M PEKTOPA, M0 MPEACTABIEHHIO YUEHOI'o coBera huinana.

2. Cocras u cTpyKTypa Kadeapni

2.1. Kadenpa opranusyercss npH HaIMYHM He MEHEE [STH CTaBOK
MejarorH4eckuX paboTHUKOB B IITATHOM PACIHMCAHHH, W3 KOTOPBIX HE MEHEEe Tpex



CTaBOK JOKHBI ObITh 3aHATHI MMPENnoaBare/siMH, UMEIOLUMH YUCHYIO CTEeHb HITH
yueHble 3BaHUS.

YWienamn  kadeapbl  ABIBIIOTCH  HAYYHO-TICAArOTHYECKHe  PabOTHHKM:
sasellytolnii - kadenpoil, rnpodeccopbl, JIOHEHTH, cTapiide  Npenojasaresu,
[perojiaBaresi, acCUCTEHThI, padoTalolue B ee cocTape Ha IITATHOW OCHOBE WIIH 110
coBMecTUTElIbCTBY. B cocrar kadeaprl BXoauT 1abopanT.

2.2. 3amerenue JIOJKHOCTEH Hay4 HO-NEaroruueckux paboTHHKOB Ka(enphl
[POU3BOJHTCS B YCTAHOBJIEHHOM [OPSI/IKE, 110 KOHKYPCY.

2.3. Kadenpy, aeiictytonlyio Ha 0CHOBE MOJOXKEHUS 0 Kadeape, MpUHATOro
YUEHBIM — COBETOM (pHiMaia M YTBEPIKACHHOrO  JHPEKTOPOM,  BO3IJIABIIACT
3ABC/IYIONIMH, MUMEIONIHH YUCHYIO CTeNeHh M yueHoe 3Banue, W30paHHbIH TalHHBIM
rOJIOCORAHUEM HA yUeHOM COBeTe (pHITHANA Ha CPOK 5 JIeT.

Brore wu3bpannblii  3aBefayrommii  kadeapoil  yTBepikKAaeTcs B JIOKHOCTH
MpUKasoM aupekTopa (Quidana. 3apelyroliuil  kadedpoil  HenocpeacTREHHO
MOAYMHACTCA JeKaHy (axkyiabTeTa, PYKOBOJIMT JESATENbHOCTBIO Kadenpbl M Hecer
MOJHYI0 OTBETCTBEHHOCTh 3@ Pe3yJibTaThl ee padoThl.

3. 3apaun u pynkunu kadeapn

3.1. OcHoBHBIME 3a1a4aMu Kaeapbl ABISIOTCS:

- MOATOTOBKA M BBLIMYCK DaKasaBpoB 110 3aKperuieHHbIM 3a Kadeapoii OCHOBHBIM
0OpazoBaTeALHBIM IpOrpaMMam, BOCTpeOOBaHHBLIM HA PbIHKE TPY/1a;

- ywactie B pa3paboTke  OCHOBHBIX  00OpasoBaTe/ibHBIX  [POrpaMm
npoeccuonansHoro  obpazoBaHus no  odpasosBare/bHbIM [porpaMmam,
peai3yemMbIM B hunuane;

- peainuzauus yuebDHOro mpomecca Mo 3aKkpernjeHHbIM  3a  Kadeapoi
JMCLUHIUIMHAM B COOTBETCTBHH C YTBEPHJICHHBIMH yUeOHBIMH TJIaHAMH, padouUHUMM
[porpaMMaMy JTHCLIUIUTHH;

- IpPOBEJIEHHE HAyuHBIX HCCIeJoBaHHH no npodumio KadeApsl H pa3zBHTHE
HAYUHO-UCCIIE0BATENLCKONH JICATENIbHOCTH € B0 HCTTONL30BAHHS €€ PEe3Y/ILTATOR
B yueOHOM rpotiecce;

- peaiuzanus NMOJMTHKH pyKoBoJcTBa Akajgemuu ¢ (uimana B obiactu
KavecTra 0Opa3zoBaHus B paMKax KOMMETEHIHH KadeIpbl;

- cO3laHue YCIOBHH A YNOBIETBOpeHHs notpebHocTell obOyvaiommxcs B
MHTECIUICKTYIBHOM,  KYJIbTYPHOM W HPAaBCTBEHHOM  pPasBUTHH B [IpOllecce
obpazoBaTebLHO-HAYHYHOH W BOCTTUTATENLHON JEATEIbHOCTH;

- obccrieyenne M [pPOBEJEHHE  akKKpeAWTalHd 110 00pazoBaTe/bHbIM
MporpaMmam, 3aKkperjieHHbIM 3a Kadeapoii;
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- obecrieyeHue Mep 10 CO3/laHuIo OJIaronpuaTHLIX M Oe30MacHbIX YCIOBHI
Tpyaa, cobmojgeHue TpeboBaHMH MpPaBHI 10  OXpaHe Tpyda M [OXKAPHOH
bezonacHocTH.

3.2 OcHoBHble (pyHKIMH Kadeapsi:

3.2.1. YueOHast u yueOHO-MeTOAMYecKas JICATENbHOCTD:

- kadenpa yuacrsyer B pazpaboTke OCHOBHBIX O0pa3OBATENBLHBIX TIPOrpaMM,
yueOHbIX [UIAHOB [0 HallpaBIeHHUAM [1OJINOTOBKH, MPO(UIAM peali3yeMbiM B
Yenabuuckom  dunmane B COOTBETCTBHHM ¢ TpeboBaHMAMHM  aKTyalbHBIX
rocylapcTBeHHbIX cranaapros BO, cozgaer yueOHO-METOAMUECKYHO JIOKY MEHTALIMIO
Mo JaHHOM [porpaMmam, BeZeT [pernojaBaHue CHelHalbHbIX W HPOPHIEHBIX
JUHCLLATITHH]

- NPOBEJIEHHE BCEX BHJIOB yueOHBIX 3aHATHI 1Mo BceM (opmaM 0OyueHHs 110
3dKPEIUIEHHBIM 3a Kaepoi AMCUHILIMHAM B COOTBETCTBHH C YUEOHBIM MIAHOM;

- paspaborka yuebHbIX IUIAHOB B pamkax cootsetctByloiero ®I'OC no Bcem
(hopmam oOyuUeHHs!;

- yuactde B paspaborke, yHHM(DHKALKUW W COMACOBAHMH TPOCKTOB YUEOHBIX
[JIAHOB B PAMKax COOTBETCTBYIOLIErO LIUKIA JHCLHIIINH;

- paspaloTKa NoJHOro KOMIUIEKTa yueOHo-MeToauteckoi JokymenTariu o OI1
W JIHCIHIUIHHAM, 3aKperuieHHbIM 38 Ka(bc,flpoﬁ;

- ydactHe B OpraHusalMd W 1ulaHupoBanuM  ydeOHOro mpoiecca 10
HAIPABIIEHHIO [1OI0TOBKH;

- yuacTHE B MEpPONPHUATHAX, MPOBOAUMBIX Akajemueid u  Quiuaiom mno
COBEPIIEHCTBOBAHHID YUeOHOrO [poliecca U MOBbILLIEHUIO KauecTBa 0bpazoBanus;

- PYKOBOJICTBO H KOHTPOJb CAMOCTOSATENLHONH padoThl CTYJIEHTOB, BKJIIOYASs
BBLIMOJIHEHHE MMM YUeOHBIX 3aJIaHKH, KYPCOBBIX paboT U MPOEKTOB;

- obecneuenne  KadecTsa  MpenojaBaHMs  NYTEM  COBEpPLICHCTBOBAHMSI
HMEIOIIMXCA  METOJIHK  00y4eHHWs, HW3yHYCHHE M BHEIAPEHHE HOBBIX METOJMK W
TEXHOJIOTHEH 00yueHus;

- OCYLIECTBJIEHHE KOMIUIEKCHOIO METOJIHYECKOro obecriedeHus yueOHBIX
JUUCLMIUIMH, MOAroToBKa yu4eOHUKOB, yueOHBIX MOCOOM, METOJHYCCKHX MOCOOHIT,
METOAMUECKUX MaTEepPHAIOB 110 BCEM BHJIAM U (hopMam obyucHHs;

- OCYUIECTBJIEHHE B  YCTAHOBJIEHHOM  [OpPs/IKE  TCKYHIETO  KOHTPOJIs
YCIEBAEMOCTH W [POMEKYTOYHOH AaTTecTalMH CTYIEHTOB ¢ yueroM TpedoBaHui
[Tonoxkenus o DamnbHO-PEHTHHIOBOH CHCTEME KOHTPOJIS 3HAHHI CTY/1IeHTORB;

- CBOCBPEMEHHOE TMOBLIINCHHE KBATH(MHKALMH HAYUHO-TIEJArornyecKux Kajpos,
YCTaHOBJICHHE TBOPUECKUX H JCJIOBBIX CBA3EH ¢ KadeapaMH Ipyrux By30B, H3yueHHe,
obo0ll1leHHe H paclpocTpaHeHHe OMbITa padoThl JIYULIMX [penojaBaTenei, okazanne
METOJMYECKOl  MOMOUM  HAYHHAKOMIMM  [IpelojaBaressivy - B OBJIaJeHHN
00pazoBaTelibHbIMH TEXHONOIHIMU;



- pacCMOTPEHHME H PEKOMEHIAlH YYCHOMY COBETY KaHIMIaTyp Ha 3aMelleHHe
NOJDKHOCTEH npogeccopeKo-npenoaBaTelibcKoro cocTasa;

- [UIAHUPOBAHHE M KOHTPOJb BBIMOJIHEHHs Y4eDHOH Harpy3kd Hay4qHO-
[eJaroruieckux paboTHHUKOB.

3.2.2. HayuHas aesTe/IbHOCTh:

- BBINIOJIHEHHE AKKPEeIUTALIHOHHBIX Nokaszatelied no HUP;

- yuactde B HayuHO-Hcclle/oBare/beckoil pabore Axajgemuu M dunmana,
NpoBe[AeHHEe HayYHBIX HCCIEJ0BAHUH M0 (yHAAMEHTAILHBIM, [PHKIATHBIM,
COLMANILHO-3KOHOMHYECKHM H I'YMaHHTAPHBIM [IPOIPAMMAM;

- [pPOBEJEHHE HAYUHO-METOAHYECKUX CeMHHApoB Kadeapbl ¢ o0CykKIeHHEM
BOIIPOCOB, HAIIPABIEHHBIX HA [10OBbILEHHE YPOBHS [MeIArOrHYeCKOro MacTepcTha
MpoheccopeKo-1MpenojaBaTelLbeKoro cocrasa, 3ac/y LIMBAHHEM OTUETOB
NpenojaBare/iei 0 NOBLIIEHHN KBATN(UKAIIHH;

- MPOBE/ICHHUE, NPH HEOOXOAMMOCTH, DKCTIEPTHON OLEHKH 3aKOHYEHHBIX HAYUYHO-
MCCITe/IOBATENILCKMX  paboT, pexkoMeHjalid  MX K OnyOJHKOBAHHIO W/WiM K
BHE/IPEHHIO Pe3yJibTaToB;

- y4acTHe B COOTBETCTBMM C YCTAHOBJICHHBIM MOPSAAKOM B MpoeccHOHaIbHOM
MEPEnoIrOTORKE Ka/IPOB, B NOBLIIICHUN KBATM(UKAIIMK CIIEIHATHCTOR;

- OpraHu3anMs Hay4yHO-HCCIIeIOBATEILCKOH padoThl CTY/IEHTOB M0 NPO(HILHON
NEATENLHOCTH Kade/Iphl.

3.2.3. BocnuraTensHas u npodopueHTalimontas pabora:

- Opranu3us MIaHOBOH NpoopHEHTAIHOHHON AeATelIbHOCTH;

- opraHMzanus W T[poBelleHHe BHeyueOHOH BocrnuTaTellbHOH paboTel co
CTYJEHTAMH.

3.3. Kadenpa ocyliecTB/sieT MOHHUTOPHHI YJIOBJIETBOPEHHOCTH 0O0Yy4YaeMBIX B
npolecce MOMYHeHHss WMH 00pa3oBaTellbHBIX YCIyr, a TAaKKe BBIIYCKHHKOB W
opraHuzauuii-padoronareneii, npernojasatTeieil n cCoTpyJIHHKOB Kadeipel W IAPYTrHX
no/pas/ielieHuii yTeM MPOBEAEHHs CIE/LYOUIHX MEPOTPUITHIA:

- AHAIU3A UTOTOB JIEATENIbHOCTH Kade/ipbl 3a yueOHbli roj;

- avanu3a HHOpPMALIMKH O KAuyeCTBE IPE/IOCTABICHUSI 00PA30BATE/IBHBIX YCIIYT,
NoCTynaiouiel ot  yiaboparopuv  MPUKIAAHOH TMOTUTOIOTHH M COLIMOJIOTHH,
CMEIHAIMCTOB JICKAHATOB, OT BBIMYCKHHUKOB M TpeANpUATHH, rae paborator
BBLIMTYCKHHKH;

- PACCMOTPEHHSI  BONPOCOB  TEKYILIECH YCHEeBAEMOCTH H  IIPOMENYTOUHOM
aTTeCTAIMK CTY/ICHTOR HA ©KEMECAUHBIX 3acelaHnuaxX Kadeapsl;



- OpraHu3allMy B3aUMHbBIX [TOCEIIEHHH 3aHATHH, NPOBEACHUS OTKPBITHIX 3aHATHI
[penojiaBaTellsiMi Kaeapbl ¢ MocaeylonuM 00Cy/KAeHHEeM WTOMOB Ha 3ace/laHuH
Kadeapo;

- [IPOBOJIHT MEPOIPHATHS, COACHCTBYIOLIHE TPYIOYCTPONHCTBY BbIIYCKHUKOB;

- MOJIBE/ICHUA MTOrOB KOPPEKTHPYIOIIHX MU [peAyNpexatolux MeponpHaTHii,
HanpaBiIeHHBIX HA YCTPAaHCHHE HJIH [PEAYTIPe/KIIeHHE HECOOTBETCTBUI 1 yIyUIlIeHHE
KavecTBa.

3.4. Kadenpa paboraet B COOTRETCTBHH € YHeOHBIMH TUIAHAMH, YTBEPIK/IEHHBIMH
YHCHBIM COBETOM, rpaukoM y4qeOHOTo Mpolecca M FOJOBBIM [IAHOM paboThI
katenpel. 'onoBoil muaH padoTel Kadelpbl COCTABIAETC 3aBe/yOLIUM Kadeapoii,
yTBEpIKIAETCA Ha 3acellaHuu  Kadelpbl, [POXOAUT corjacoBaHue ¢ JICKAHOM
(haky/bTeTa, 3aMECTUTENIAMHU JUPEKTOPA U YTBEPIK/IaeTCsl JIUPEKTOPOM (hHTHAA.

3.5. Pacnpesenene WM KOHTPOIIb  BBINOJHEHUSt  yueOHOH — HArpy3ku
npoeccopeKo-NpenoJaBare/ibckoro cocrasa Kadeapbl OCyIECTRISICT 3aBEAYOMHiT
kadeapoit. Ha ocHoBanuu pacnpejienieHHol  yueOHOH Harpy3km cOCTaRISIIOTCS
MHAMBH/LYalbHbIE  IUIAHLL  paboThl  MPOPECCOpPCKO-NPenolaBaTe/bCKoro  cocTana
kadeIpel B COOTBETCTBUM C yTBep:KlaeMbiM [lepeuneM BHJIOB U HOPM BpeMeHH st
pacuera (yuera) oObema Yy4eOHOH, yueOHO-METOJMUYECKOH, OpraHu3alHOHHO-
METOANUUECKOH, HAYUHO-HCCIIEOBATENLCKON H JIPYTHX BHJIOB paboT, BBIMOJIHAEMBIX
1poheccopeKo-11perolaBaTe/IbCKUM COCTABOM (pHiTHaa.

4. ¥Ynpasnenue adeapoii

4.1. HernocpeneTBeHHOe pyKOBOJICTBO NEATENLHOCTLIO Kadeapbl OCyecTRIseT
3aBE/LYIOIIMI  Kadeipoit, UMEIOMMH YUeHYIO CTeneHb WM 3BaHHE, a TaKkKe CTaK
Hay4HO-TIe[Arornieckoi pabotel iKW paboTel B Opramu3aisiX [0 HalpaBIeHHIO
Mpo(heCcCHOHATLHON JIESTENIbHOCTH, COOTBETCTBYIONIEH AedaTeNbHOCTH Kadeipsl, He
meHee 5 Jier.

4.2, 3apenyonui Kadgeapoi uidbupaercs myTeM TaiHOro rojaocoBaHus U3 Yuc/a
Haubosee KBATM(PUIMPOBAHHBIX U ABTOPUTETHBIX CIELHAIMCTOB COOTBETCTRYIOIIETO
npoduns Ha 3acelaHUH YyUeHOro copera QuiiMana W yTBEpPKIACTCH B JIOJDKHOCTH
[pHUKa30M JIHpeKTopa (huiiHana.

4.3. Tlopagok mnpoefeHus BeIOOPOB 3aBe/ytollero kadeapoil onpenensercs
[lonoxenuem o nopsjake BbIOOPOB JlekaHa (akyibTera U 3asejuyioniero kadenpoii,
YTBEPIKAEHHBIM YUEHBIM COBETOM AKa/IeMHH.



4.4. 3apenyrompi KaeaApoi B COOTBETCTBHH € 3aKOHOJATeNbCTBOM Poccuiickoi
Mepepaunn, [lonokenuem o kade/pe, MHBIMH JIOKAILHLIMH HOPMATHBHBIMH aKTaMu
Axajemun (uinana), orpejaeisier o0beM yuedHONH, MeETOJAMUYECKOH, HayuHOM,
BOCIUTATEJILHOH W JpYrHX BHAOB paboTel JUlsl Kajugloro npenojasarens kadeapsl, B
MpeAe/iax CBOMX MOJHOMOUMH OT/IaeT YCTHbIE W THChMEHHBIC YKa3aHus, o0s3aTe/lbHble
Juts  Beex  paboTHUKOB  Kae/pbl, HECeT TMepcoHAIbHYI0 OTBETCTBEHHOCTh 34
pe3ylbTaThl JAEATENIbHOCTH Kade/lphl, a TAKKe BBITONHIECT Jipyrue 00s3aHHOCTH,
yKasaHHbIE B JIOJDKHOCTHON HHCTPYKLMU 3aBe/lytollero Kadeapoi.

4.5 3aBeyrouui kapepoi HMeeT 1pago:

- B YCTAHOBJIEHHOM ropsyjike W30upatk M ObITh M30paHHLIM B OpratHsbl
ynpasienus Akajiemun, puinnana, hakysibrera (COOTBETCTBEHHO);

- y4acTBOBaTh B OOCYIKJICHHWH M PELICHHH BOIMPOCOB, OTHOCHALLUUXCSH K
aesrenbHocTH Akaaemuu, hunuana, pakynsTera (COOTBETCTBEHHO);

- JlaBaTh MPEJIOKEHHS aJMHUHHCTpauud AxageMuu, ¢uinuana, (axkynbrera
(COOTBETCTBEHHO) M0 MPHHATHIO Mep, obecreunBatoLnX HeOOXOIUMbIE YCIIOBHS JI1s
[poBe/leHns yuedHOro rnporecca, MeToHIeCKOH U HayYHOH paboThl;

- BHOCHTB NPEJIOKEHHs aZMUHHCTPalMKH (puanana, GpakyjibTeTa 1o HPHHSATHIO
Mep, CBA3aHHBLIX C COBEPIICHCTBOBAHHWEM Y4eDHOro rpoiecca M [OBbILIEHHEM
KauecTBa MMOArOTOBKH CTY/IEHTOB, a TAK)Ke METOIHYECKONH U HayYHOH padoTsl;

- [1OCEeLIATh BCE BUIIbIL 3aHATHH, NPOBOJMMBIX [IperojaBaTelisiMi Kadeapsl;

- YHaCTBOBATL B yCTAHOBJIEHHOM [MOPsAJIKE B [IOJArOTOBKE pElLIeHHl 10 Bonpocam
(pHHAHCOBOTrO, KaJpoOBOro, MaTepHAILHO-TEXHHIECKOro obecrieveHus AesTe/lbHOCTH
Kadenpol;

- 003KanoBaTh MPUKa3bl K paclopsKeHust agMuHucTpaiuu Axkajemun (dummana)
B YCTAHOBJIEHHOM 3aKOHOATENLCTBOM MOPSIJIKE;

- © paspelleHus pektopa Akajemuu (Jupexkropa (puinaia, JekaHa (akynsTera)
npeicTaB/isiTh Kadeapy BO BHEIIHUX OpPraHu3alMsx [0 BOMPOCaM JesTelbHOCTH
Kadepbl;

- 3anpaluBaTh Yy PYKOBOJMTENEH CTPYKTYPHBIX [MOAPA3/C/icHHil H HHbIX
CMEHHATMCTOR HH(POPMAIMIO W JIOKYMEHThI, HEOOXOAMMBIE JUTS BBIMTOJHEHUS CBOMX
JIOIDKHOCTHBIX 00sI3aHHOCTEH.

4.6. Bapenyloumii kadenpoii obszan:

- CO31aBaTh YCJIOBWUA W KOHTPOJMPOBATHL KAYECTBEHHOE H CBOEBpEMEHHOE
BBITIOJTHEHHE BO3JIOKEHHBIX Ha Kadenpy 3aaad u (GyHxumii corsacHo Ionoxenuio o

kadenpe;
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- paspadarbiBaTh TEKYUIME W MEPCHEKTUBHBIE MIaHbl paboThl M0 HalpaBieHusM
AEATENBHOCTH Kaeapnr;

- OpraHM30BaTh MPOBE/IEHHE BCEX BUIOB yUeOHBIX 3aHATHH [0 JUCILIHMIUIHHAM,
3aKperIeHHBIM 3a Kadepoii no secem Gopmam o0yueHHs;

- OTBEYaTh 3a Ka4eCTBO OOYUEHHs CTYAEHTOB [0 JUCUMIUTMHAM, 3aKperieHHBIM
3a Kaeapoi;

- yUacTBOBaTh B paboTre y1eOHO-METOJUUECKOI'0 COBETA M €I'0 KOMHCCHH, COBETA
(axynnrera;

- cocTapiATh iaH padboTel Kadenpsl Ha yuyeOHbIH roji U KEroaHeIH OTHET O
npoJienaHHoi padore;

- OCYILECTBJIATD paclipe/lelleHHe [1earornueckoi Harpys3ki 1 ()YHKIHOHAIBHBIX
obsi3aHHOCTEN Meky paboTHHKaMM Ka(espbl U KOHTPOIMPORATE CROEBPEMEHHOCTh
M KauecTBO MX BbIMIOJHEHUS;

- COr1acoBaTh MHJUBU/lyallbHBIE M1aHbLl paboTel npernoaapatenei kadeapbl, Ux
KOPPEKTUPOBKY W EXKEMECIUHO KOHTPOJIMPOBATEL BLITIONHEHHE TTJIAHOB;

- KOHTpoJiupoBaTh yueOHylo, HayuyHYI0 H METOAHYECKYI JIesATelbHOCTh
[poheccopeKO-1perofaBaTelibcKoro cocrasa Kadeapo;

- KOHTPOJIMPOBATE BbINOJHEHHE [PABHII BHYTPEHHETO TPYIOBOTO PacIopsi/iKa,
00BEM H KauyecTBO WCIOJHEHHMS JO/DKHOCTHBIX 00s3aHHOCTEN NperojaBartesisiMi W
COTPYAHHKAMH Kae/1pbl;

- OPraHu30BaTh WCIOJNHEHHE MPHKA30B M pacropsykeHHi pekTopa, pelieHui
YUEHOI'0 coBeta W yueDHO-METOAMYECKOro COBETa, MPUKA30B M pacrnopsikeHuit
naupekTopa (uimana W ero 3aMecTuTesnel, JekaHa QakylibTera, Kacaloumxcs
NEATENILHOCTH Kadephl;

- BHOCHTb MPEUIOKEHUA [eKaHy (pakysibreTa, JUPEKTOPY (PUIIHAIa 11O MpHEeMY
Ha paboTy, YBOJLHEHHIO H MEPEMEILIEHHIO B JO/DKHOCTH, 4 TAKKE O B3bICKAHHAX H
MOOIIPEHUAX PAOOTHHKOB Ka(eapbl;

- MpeJACTaB/IATh JUpeKTopy (uimana, ero samectTurelsm, Jiekany QaxyssTera
CBEJICHHSI, IOKYMEHTBI U OTUETHI O JeATeIbHOCTH Kae/iphbl;

- [UIAHUPOBATE U OPraHU30BLIBATE YUacTHe npodeccopeKo-npernogaBaTelbeKoro
cocrasa kadeapbl B OpoOPHEHTALIMOHHON JlesTensHocTH. 3aBeayromuii kadepoi
OTBEUAET 32 BINOJIHEHHE €XKEI0JIHOrO tu1aHa Habopa;

-C  LUENbI CBOEBPEMEHHOro BhINOJHEHUS TpeboBaHuii  obpazoBarenbHbIX
CTaHJapTOB 110 o0ecreueHuIo cTyIeHToB yuebHolt nutepatypoit He pexe 2-x pas B
cemecTp (POPMUPOBATE 3asBKY Ha npuodperenne HayuHoi 1 yueOHOH nuTepatypbl 1



NPEJOCTaRNATE €€ 3aBe/lylonied OHMONMOTeKOH, Mo COrJacoBaHHIO C  JIEKAHOM
axynnTera;

- TOTOBHThL NMEPCOHAJIbHBIE CBEICHUA JUIsl pazMelleHus Ha odguiHaiLHOM caiire
Yensbunckoro punuana PAHXul'C. Crneuthb 3a cojepikannem, J0CTOBEPHOCTLIO U
aKTYaJIbHOCTBIO HH(OPMALUK THUHOMH BeO-CTpaHuibl H BeO-CTpaHuIbl Kadephl;

- OCYUIECTB/ISITE KOHTPO/bL COJAEP:KAHMs, JIOCTOBEPHOCTH M  aKTYalbHOCTH
uHpopmanuu pasjena oduuuansHoro caitra Yensbunckoro duamama PAHXul'C,
nmocpslleHHoro gestensnoct kadenpel u Ol BO, sakperiennoii 3a kadenpoii;

- [0 HTOraM y4eOHOro ceMecTpa OTUHTBIBATLCS O PE3YNLTATAX AEATENBHOCTH
kadenpsl mepex AekanoM (akynbrera. OfuH paz B roji NPeACTaRISTE OTYET O
pesynbTatax AeATeNbHOCTH KadeApbl 3a npoweamuii yuebHbIi rox JAupekTopy
(husnana;

- He peaxe | pasa B 3 rojia npoxoauT MOBRIIEHHE KBAIM(UKALIMH 110 CBOEH
npoheccHoHallbHOM JIeaTeJIbHOCTH;

- €KEro/IHO HPEACTaBIATL JIMpeKTOpY (riinana, aekaHy QakyibTera oTveT o
pesysnbrTartax cBoel yuebHOM, HaydHOH, HAYHHO-METOJMUYECKOH, BOCHMTATEIBLHON H
popOpHEHTALIHOHHOH JIeSTEILHOCTH;

- BHEJpATb HMHHOBALMOHHBLIE [1EIArOrMYECKHE TEeXHOJOIMH M HMCITOJIL30BAThH
MH()OPMALIHOHHYIO TEXHUKY B MEAArOrHYECKOM MpoLecce;

- obecrieunBaTh COCTABICHUE, YUET W XpaHeHHE JTOKYMEHTOB Kade |pbi;

- coOo/lars [Ipasuia BHYTPEHHErO TPY/IOBOTO pachopsjika, [paBuia ITHKH
AeoBoro o0LEeHus, TpedoBaHus KOPIOPaTUBHON KYJILTYBI;

- BBITIOJIHATL pa3zoBbie  chay/KeOHbIE MOpyuYeHUs JIMPEKTOpa, 3aMECTHTENs
aupexTopa 1o yuebnoi pabote, nekana axyibTera;

- obecrieyuBaTh OpraHu3alMio MpHeMa JIOKYMEHTOB oT abWTYPHEHTOB [10
HarpaBJCHUAM IOJI'OTOBKH, 3aKpeIUleHHbIM 3a KadeJpoi, B cocTaBe TMPHEMHOI
KOMHCCHH (hHTHana;

- AHAJIM3HPOBATE JUHAMHKY TPY/0YCTPOHCTRA BLITYCKHHKOB M0 HAMpaB/iieHUSIM
MOJIFOTOBKH Kae/iphl.

4.7. 3agenyrouuii kadepoit HeceT OTBETCTBEHHOCTD 34:

- Hecobo/Ienne 3aKkoHoMarte/ibeTBa Poceniickoi Mefepallii, HEAOCTOBEPHOCTD
MH(OPMALIHK, [IPEACTaBIEMOll pyKOBOJICTRY (humHana;

- yrpary JIOKyMEHTOB, 00pasylommxcs B JIeATeJbHOCTH Kadeapnl, |
pasrnatenue KoH(puaeHMansHoi nidopmalu, KoTopoil pacronaraer kapenpa;

- HapyUIEHHWE IPaBUIT BEICHUS JICTONPOU3BO/ICTRA Ha Kade/ipe B COOTBETCTRBHH C
NOKILHBLIMH aKTaMu AkazieMuu W pumrana;



- HECBOCBPEMECHHOEC MJIM HEKA4YeCTBEHHOE BBHIMIONIHEHHE [MOPYUYEHHH BBILIE
CTOAIIETO PYKOBOJICTBA (hUHana.

4.8. Ha Bpema orcyrcTBHs 3aBeiyiouiero kadepoit Ui OCYHLECTBAECHUs
TeKylleH JeATENbHOCTH 0O0A3aHHOCTH  3aBEAYIOLIEro  BOMIATaloTes  MPHKA30M
AUpeKkTopa (QuiHaga Ha OJHOro M3 pabOTHUKOB Kade/phl 10 TPEICTABIEHHIO
3aBe/1yloliero Kadeapoii.

4.9. KojuterHajibHbIM OpraHom ylipasjieHust kadepoil SBIsSETCS 3acejaHue
Kaeapsl, MPOBOAUMOE IO/ PE/ICeNaTe/IbCTBOM 3aBE/YOLIEro Kafe/poi, B KOTOpoM
MPHHHUMAKT YYacTHe ¢ [IPaBOM pPELiarollero rojioca HAay4dHO-TMeJaroriyeckue
pabOTHHKH, BK/IKO4Yas cosmectureneil (e menee 0,5 craBku), yuebGHO-
BCIIOMOTaTelIbHbIH nepcoHal u Jipyrue paboTHiKr Kadeapol.

4.10. 3acepanue kade/ipel MPOBOJAUTCS, KAk MPaBHIO, OJHH pa3 B Mecsil B
COOTBETCTBHHU C I'OJOBLIM [JIAHOM padboThL.

4.11. Pewennem OonbiimHcTBa pabOTHUKOB [MORECTKA [JIHS MOMKET OBITh
u3MeHeHa, jonosHena. B nee moryT ObITh BKIIOUEHBI BONPOCHL, He Tpedyiouime
npejaBapuTesibHol  noarotosku. [lo  mpemtoxkenuto  3aBejytoulero  kadeapoi
YTBEPIK/IAETCS PErIAMEHT 00CYIK/ICHHS MPUHATEIX K PACCMOTPEHHIO BOMIPOCOR.

4.12. 3acepanue kaephl ARIACTCS MPABOMOYHBIM, €CJIH HA HEM MPHCYTCTBYCT
HE MEHEE 1MOJIOBUHBI COTPYIHUKOR KaeAphl ¢ MPaBoM PeIlaroIIero rojoca.

4.13. TosocoBanue OCYNIECTRAACTCSA MPHUCYTCTBYIOIMMH HAa  3acejlaHuin
paboTHuKoB Kadeapbl ¢ rnpaBoM pemiaiomero royioca. Ilo orjensHbiM Borpocam
onpejensercs popma rosocopaHus — OTKpbITas win TaiiHas. Kaxabli coTpyaHuk
kadespbl umeeT oaun ronoc. [1pu paBeHcTBe roNOCOB IOI0C 3aBeyoero kadeapoii
spaseTca pewmaonim. Peienue kadeapbl CUHHUTAETCs INPUHATHLIM, €CJIM 34 HEro
MPOroJocoBano OONBIIHHCTBO MPUCYTCTBYIOMIMX € IPABOM PEIAIOIIEro rojoca.

4.14. Ha 3acenanus kadenpbl MOryT ObITh [PUTIIALLIEHb] [IPENOJABATEITH JPYTHX
kadenp, APYrHX BbICHIMX YueOHBbIX 3aBefleHHH, pabOTHUKKM 3aHHTEPECOBAHHbLIX
opranusanyii. [lpurnamieHHbie UMEKOT MPAaBO COBENIATEILHOTO roJioca.

4.15. Ha xkaxpaom 3acejaHuu  kae/ipbl  BEJETCS  TPOTOKOIN,  KOTOPbIH
NoJiuckIBaeTCs  3aBe/lylolum  Kaepoit U cekperapeM 3aceJaHus  Kadephbl.
[Tporokoiibl XxpaHsiTes Ha Kadespe.

5. [lpaga u obs13anHocTH padoTHHKOB Kadeapsi
5.1. Tpynossie rpaBa v 0043aHHOCTH pabOTHUKOB Kadephl, YCIOBUA UX TPy/la
ONpeCHAIOTCS TPY/OBLIMH JIOFOBOPAMH, 3aK/TIOUAEMbIMH € Kau/IbIM PabOTHHKOM,



nacrosiium  Ilonokennem, IlpaBunamMu BHYTpeHHEro pacrnopsiika W HHBIMH
NOKaJIbHBIMH HOPMATHBHBIMH aKTaMH AKaJeMHH, JIOIKHOCTHBIMH HHCTPYKLIHSIMH.

5.2. PaborHuKH Kadepbl HMEIOT [IPABO:

- u30upare ¥ ObITE W3OpaHHBIMU B OopraHbl ynpasicHus Axagemun, Quiivana,
(pakynbrera (COOTBETCTBEHHO);

- Y4dcTBOBATBH, [10 COIVIACOBAHUIO C 3aBeAYIONIMM Kadenpoi, B HayuHO-
TEXHUYECKHX, Hay4HbIX, HAYYHO-METOAMYECKHX KOH(EpeHLMAX, CeMHHapax,
COBELUAHUAX U MYOJIIMKOBATE PE3yJibTaThl HAYUHBIX MCCICIOBAHWHA, TMPOBOJAMMBIX B
COOTBETCTBHH C I1aHAMH Kﬁii)ﬂjlplsl H (l)HJ‘lHﬂJ'Ia;

- o0palarses ¢ MpeJUIoKEeHUIMH, KATo0aMH, 3asdBIICHHSIMH, MONYYATH OTBETHI
HAa CBOH ()6p§;l[l.],EHHH;

- Ha marepuanbHoe, (uHancoBoe W MHpOpMalHOHHOe obecreyeHue cpoeil
npoeccHoHanbLHONH AeATENbHOCTH;

- Ha  pealuzauMio  ApPYrdX  [Opas,  [PeyCMOTPEHHBLIX  TPYAOBbIM
3aKOHO/IATEILCTBOM, YCTaBOM AKAaJeMHH H COOTBETCTBYHOLIMMH JIOJIKHOCTHBIMU
MHCTPYKLIHSIMH.

5.3. Pabotnuku kadenpsl o0s3aHbL:

- BBIMOJIHATL JIOJDKHOCTHbIE OOA3AHHOCTH, MHAMBM/YaJIbHbIE [UIaHbI PaboTH,
pacnopsiKeHus 3aBeayroiero kadeapoii;

- yuacTBOBaThb B MeponpusitHax kadenpsl, (akynbrera, duimaia mo Bornpocam
NesTeJIbHOCTH Kaelphbl;

- cobuoJIaTh TPYJIOBYIO AMCHUIUIMHY, TpeDoBaHUs ycTaBa AKajieMHH, [paBuia
BHYTPEHHEI'0 TPYJIOBOI'O PACIOps/IKA, HOPMBbI [10 OXpaHe Tpy/ia;

- CHCTEMATHUYECKH MOBLILIATE CBOK KBAJIM(PHKAIHIO,

5.4. JlabopanT kadepsl HMeeT Npaso:

- Ha OpraHU3allMOHHOE W MaTepuaibHO-TEXHHUYecKoe obecreveHne cBoeii
npoheccHOHANLHON JICSTCNLHOCTH;

- TIPH BBITTOJIHEHHH CBOUX J0/KHOCTHBIX 00sI3aHHOCTEH 110J1b30BATLCS YCITyTaMH
oubnuorek yueOHBIX M HAayYHBIX MOJAPA3[ENCHHIl, a TakKiKe YCIYraMH COIHAILHO-
OBITOBBIX, JieUeOHBIX W APYIHX CTPYKTYPHBIX HOJApa3ie/ieHHid B COOTBETCTBHH C
YcT1aBoM H KOJIEKTHBHEIM TOrOBOPOM BY34;

- o0OkaymoBaTh pacrnopsKeHHsi 3aBelyoilero kadeapoil B yCTAHOBIEHHOM
nopsijike;

- Ha MOpaJlbHOE U MaTepHallbHOE [10OILPEHHE 38 YCIICXH B TPY/IC.

5.5. JlabopanTt kadenpbl [OAYUHAETCS HEMNOCPEJACTBEHHO 3aBENYIOLIEMY
Kadenpoi. JlabopanTt obs3aHn:



cocTaBisTh, 0pOPMIISTE H XPAHHUTE JOKYMEHTALMIO Ka(eipbl;

BECTH TPOTOKOJ LI 3aCCJ/IaHH 3 Kﬂ(])ﬁj.l]’)l:l;

COCTABIATE BBLINTHCKH H3 pElCl"lHCHHHH y‘-It‘Gl‘”:lX 3a”ﬂTHﬁ;

COCTABRJISITE CBOJHYIO yuebHYyI0 HArpysKy 1o kadeape;

- HH(OPMHPOBATE HICHOB KaPEAPLI O MPEACTOSIHX MEPOTIPHATHIX;

- obecneuMBaTh KOMMBIOTEPHLIH HabOp M THPAKHPOBAHHE HEOOXOIAUMBIX

MaTepHanoB;

- paboTarthb B IPHEMHOH KOMHCCHU (puirana;

- obecreynBaTh COXPAaHHOCTE MHBEHTAps H 000pya0BaHusA Kadeapsl;

- mpH yxozae ¢ paboThl, HE OCTaBNATH MOMEIIEHHE C OTKPBITOH (POpPTOUKOH,
BBIKJIIOYATL CBET, MIeKTpornpHOopel (MpH yxoae ¢ paboTel paHblle Mpernojasaresie
MpeaynpexaaTb UX 00 3TOM);

- cobtoaTh pekHM oXpaHbl pabouero rnometleHus (ornevarsiBaHue, caady
[IpHEeM [MOMELLEHHs OXpaHe);

- BBIIOAHATE pa30oBble OpYUEHHs 3aBeytolero kadeapoi.

5.6. Ortxowenust paboTHUKOB  Kadegpsl M aJIMHHHCTpallMM  (HIIHasa
PEryJIMpyrOTCs TPYAOBBIMH JIOrOBOPAMH, JTIMOO IPask1aHCKO-11PABOBLIMH JIOTOBOPaMH,

6. loxkymenTauus kadeapb
6.1. Kadeupa poimkHa wuMerb M CBOEBPEMEHHO O(QOPMITATE  CIEAYIONIYIO
JIOKYMEHTALHIO:
. Tlonoxenue o kadejpe.
2. O0s3aHHOCTH JOJKHOCTHBLIX JIMLL Kadephbl.
Brinucka 13 npuKasa o 3aKpervieHHy JIMCIMILINH 3a Kadepoi.
Pacuer yueOHoit Harpysku npodeccopcKo-npenoiaraTenhekoro cocTaga.

J
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. Crniucok coTpy/IHUKOB Kadephl N0 ITATHOMY paciucannio (KOTTHH TOKYMEHTOR
[TT1C no obpazoBaHuio ¥ NEPEnoaroToBKe).

6. HMuauBumyanbHbie maHbl paboTel NpenojaBaTelieil 3a 3 MnociaeHUX rojia;

7. Ilnanel paboTel kadeapel HA yUeOHBIH Mo/ U MECsIL.

8. Oruetsl 0 pabote Kadeapsl 3a yueOHbIH ro/.

9. OcHoBuyw  o0pa3zopaTelilbHYI0  OpOrpamMmy — HANpapjieHHs  TOJTOTOBKH,
3aKperuieHHyo 3a kade/poii, paboune HporpamMmbl JHUCLHIUIMH 110 JIMCIIHILTHHAM,

e

3aKperuieHHbIM 3a Kadeapoii.

10. Konuu yuednerx mnados OIl BO no scem HarnpapiieHusiM 1OJIFOTOBKH, B
peain3alui KOTopbIX yuacTsyer kadejpa.

I'l. TlporpaMmbl  BCEX BHJIOB 1IPAKTHK, OT3BIBLI O [POXOYKJACHHH [PAKTHK

CTyjicHTamMn.



12, Dk3ameHalMOHHbIC OUIIETHI [0 BCEM JTHUCIMIUTMHAM Kade/Iphbl.

3. Dx3zaMmeHalMoHHbIE OWICTEI I IPOBEAEHUs IOCY/IaPCTBEHHBIX IK3aM €HOB.

4. Tematnka BKP u kypcoBpix pabor.

5. Or4er o nocieaneM, nposeleHHOM camoodclie/loBainu Kadepel, ¢ BHECEHHEM
M3MeHeHHH o yyeOHo-MaTepuanbHOll Oaze; obecreueHuemM NUTEPATYpOil BeeX BUJIOB
(OCHOBHOH M TOMOJIHUTENLHOM ); CBEAEHHUH 110 WTaTHOH yroMiuiekToBanHoctu [1T1C.
16. JKypuan BzauMHBIX MocelleHHH yueOHbIX 3aHATHIA.

7. Kuura npoToKonoB 3aceanuil Kadenpsl.

18. [Ilnan nayuno-uccienosaTe/bCKOi paboTel kadephl Ha KameHaapHBIH rojl.

19. Ortuer 0 HayuHO-HCCIIEI0BATENLCKOH padoTe 3a npeiblIy i ro.

20. Dnextponnoe noptdoauno HIIP.

21. llaker JOKYMEHTOB 1o peanuszosanHubiM kadeapoii HUP 3a otderHblit nepuos k

AKKpeUTaLHH.
22, [Ilnan (otuer) nossbienus kpaiupukaruu II1C.
23. 3BakiitoueHue IKCHepra Mo pesysibTataMm  npeibiAylieid  aTrectaluu, [UlaH
YCTpaHEHHs HEJOCTATKORB 110 HEMY.
24. llnan ycrpaHeHusl HENOCTATKOB nocnenHei npopepku (000ro yposHs H
HalPABJIEHHOCTH ) C OTMETKAMH O BBITTOJIHEHHH.
25. BbINMCKH H3 NPHKA30B W PACIOpPSHKeHHH O 3aKpervieHHH [OMELIeHni 3a
Kagepoi.
26. BelIMCKH 0 nepesaverax W repearTecTalax JUCUMIUIMH - CTYJEHTAM ¢
COKpAlllEHHbIMHY CPOKaMK 0DyUeHMSL.
27. Pesynbrarebl cpe3oB ocTaTouHBIX 3HaHMH (Bkiouas DOIO, kouTponbHOE
TECTHPOBAHUE) W NIPHHATHE YTIPABICHUYECKHX PELICHUH 110 HHM.

28.HopmaruBubie poxkymentel Munucrepersa oOpasoBanus M Haykn P,
Pocobpnajizopa, BHyTpeHHHE JIOKaJbHBIE akThl By3a [10 DPAMIHYHBIM - BH/IaM
NesATeILHOCTH,
29. TI'paduk xoncynprauuid [IIC co crypentamun um cuymareasamMu kadeapbl Ha
MecHLL.

6.2. Jlenonpon3BoJcTBO U XpaHEHHUE JIOKYMEHTOB Ha Kadeape, B COOTBETCTBHHU ¢

HOMEHKIIATYPO# [1es (pruiHaa, ocyLlecTB/eT labopaHT Kadenphl.

3apeaytouuii kadepon B.b. [Tlaponoga

Hexan akynbreTa C.C. Jlompaues




COT'JTACOBAHO:

3aMecTUTENb IMpeKTopa 1o yuedHo
pabore

JaMecTHTeb JIMPEKTOPa 110 HayYHOH
pabore

Hauanbsnnk yuebHO-MeToIMYeCKoro
orjena

[OpHeKoHeyILT
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